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GIVING EVIDENCE IN COURT



INTRODUCTION

Witnesses make a necessary and valuable contribution to our justice system by giving evidence in
court. The purpose of this pamphlet is to assist you understand your role as a witness.

PREPARING FOR COURT

CONFIRM YOUR DATE FOR GIVING EVIDENCE IN COURT

The court process can take time and court dates often change. We recommend that you check the
status of the court case and the time that you are required to arrive at court with the CDPP
prosecutor the day before the scheduled court date.

VISIT THE COURT

You may find it helpful to go to court beforehand to see what a courtroom looks like and to know
where everyone will sit on the day you give evidence. This will help you familiarise yourself with
the courtroom environment.

READ OVER YOUR STATEMENT

As a witness you would have made a statement to the investigator telling them in your own words
everything you remember about what happened. You should read over your statement before
going to court. Before you give evidence try to think about the matters covered by your statement
such as dates, times, names, events and words used. It is important to remember not to discuss
your evidence with any other witnesses. You may be requested to attend a conference with the
prosecutor before giving your evidence. If there is anything in your statement you would like to
add or change, bring it to the attention of the prosecutor in advance of the hearing.

THINK ABOUT YOUR ATTIRE

While there are no particular dress requirements, we would encourage you to wear something
neat and tidy. The court room is a formal environment and the judge, prosecutor and defence
counsel will be wearing professional dress and may in some instances wear wigs and robes.

YOUR DAY IN COURT

Once you arrive at court try and make contact with the investigator or CDPP prosecutor to let
them know you have arrived. They will show you where to wait. Courts usually sit from 10am to
4pm, with a short break for morning tea and an hour for lunch, though the practise of courts may
vary. You will be advised beforehand, most likely in writing, of the time you are required at court.

Just because a trial or hearing starts on a certain day that doesn’t necessarily mean that you will
give evidence on that day. You may have to wait before the court is ready to hear your evidence.
The CDPP prosecutor will do their best to keep you informed as to the status of the proceedings
and advise you of when you will be required to give evidence. Every effort will be made to ensure
you are not inconvenienced more than necessary.

You cannot be present in the court before you give your evidence. You might like to bring a book
or magazine to read while you are waiting. A court officer will let you know when it is your turn to
give evidence and show you where to sit. Once you have given your evidence you may sit in the



public seating area of the courtroom. The CDPP prosecutor will advise you when you are no longer
required by the court.

Well in advance of the trial or hearing you should advise the CDPP prosecutor if:

e You have concerns for your safety.
e You have difficulty speaking or understanding English.
e You have any special needs or a disability that may affect your ability to give evidence.

THE COURTROOM

The criminal prosecution process can be long and complex and it involves a lot of people. You can
expect the following people to be present in the courtroom: the accused, the judge and their staff,
the prosecutor, defence counsel, the court reporter, the court officer, and in some instances the
Jury.

In court the prosecutor presents the case against the person accused of the crime. This person is
referred to as the defendant in the Local or Magistrates’ Court and the accused in the District,
County or Supreme Courts. The accused is presumed to be innocent until proven guilty. The
Magistrate in the Local or Magistrates’ Court or the Jury in the District, County or Supreme Courts
must be satisfied ‘beyond a reasonable doubt’ that the person committed the crime.

GIVING EVIDENCE

You must tell the truth in court when you give your evidence. When you first go into the witness
box you will be asked to swear an oath or affirm to tell the truth.

When you give evidence in court you will be asked questions by both the CDPP prosecutor and the
defence counsel. The CDPP prosecutor will generally ask you questions first. Then the defence
counsel may ask you questions. This is called cross examination. The Judge or Magistrate may
also ask you questions.

Below are some suggestions to assist you in the process of answering questions in court.

e Listen carefully to the questions and make sure you understand what is being asked before
you answer.

e If you do not understand the question it is ok to say so.

e Never try to guess the answer to a question. If you do not know the answer to the
qguestion, or cannot remember it is important to say so. Don’t feel pressured to answer the
question quickly. Take your time to think before answering.

e Tryto answer clearly and in a loud voice.

e You may be asked the same question more than once.

e You should address the Judge or Magistrate as “Your Honour”, or if you forget sir or
madam.

CONTACT WITH THE CDPP

If you have any questions about your appearance in court, your evidence, or anything else to do
with the case, talk to the CDPP prosecutor.



CONTACT US

HEAD OFFICE - CANBERRA

GPO Box 3104,
CANBERRA ACT 2601

4 Marcus Clarke St
Canberra City ACT 2601

Phone: (02) 6206 5666
Fax: (02) 6257 5709

ADELAIDE OFFICE

GPO Box 2562,
Adelaide SA 5001

Street Address:

15th Floor

Commonwealth Bank Building
100 King William St.

Adelaide SA 5000

Phone: (08) 8238 2600
Fax: (08) 8231 8257

BRISBANE OFFICE

GPO Box 847
Brisbane Qld 4001

Street Address:
19th Floor

15 Adelaide Street
Brisbane, Qld, 4000

Phone: (07) 3224 9444
Fax: (07) 3229 4124

CAIRNS OFFICE

PO Box 5955
Cairns Qld 4870

Street Address:
Level 12
Corporate Tower
15 Lake Street
Cairns QLD 4870

Phone: (07) 4031 3105
Fax: (07) 4031 3438
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DARWIN OFFICE

GPO Box 3345
Darwin NT 0801

Street Address:

9th Floor,

9-11 Cavenagh Street
DARWIN NT 0800

Phone: (08) 8980 8700
Fax: (08) 8980 8777

HOBART OFFICE

GPO Box 366
Hobart TAS 7001

Street Address:
8th Floor

188 Collins Street
Hobart TAS 7000

Phone: (03) 6238 8100
Fax: (03) 6238 8124

MELBOURNE OFFICE

GPO Box 21A,
Melbourne VIC 3001

Street Address:
Level 15

460 Lonsdale Street
Melbourne VIC 3000

Phone: (03) 9605 4333
Fax: (03) 9670 4295

PERTH OFFICE

GPO Box B92
PERTH WA 6001

Street Address:
Level 1

226 Adelaide Terrace
Perth WA 6000

Phone: (08) 9264 7264
Fax: (08) 9264 7266

SYDNEY OFFICE

Locked Bag A4020
Sydney South NSW 1235

Street Address:

Level 7

66 - 68 Goulburn Street
Sydney NSW 2000

Phone: (02) 9321 1100
Fax: (02) 9264 8241

TOWNSVILLE OFFICE

Commonwealth DPP
PO Box 1233
Townsville Qld 4810

Street Address:
Level 3

61-73 Sturt Street
Townsville Qld 4810

Phone: (07) 4772 7177
Fax: (07) 4772 1358



